	Northampton International Academy 

	Job title:
	Deputy Curriculum Leader

	Responsible to:
	Curriculum Leader

	Liaising with:
	SLT, parents/carers, trust central team, governors, other trust schools, external agencies, relevant support staff

	Pay range:
	Main/Upper pay scale with TLR 2 (range a-c)

	Contract terms:
	Permanent 


All staff should be committed to the school and East Midlands Academy Trust’s purpose to provide a relentless focus on great leadership and management and outstanding teaching. East Midlands Academy Trust is committed to support the school leaders, teachers and support staff to be the best they can be.

Deputy Curriculum Leader will act as Second in department supporting the Curriculum Leader and has responsibility for
· Key stage (3/4/5)

· Subject area (i.e. Biology/chemistry/Maths)

This middle leader post has responsibility for: 
1. Modelling the teaching and learning within the department by:-
· To be an outstanding classroom practitioner 

· Support CL in ensure a high-quality learning experience for following the NIA teaching and learning framework including supporting pupils with their educational needs.

· Recording and reporting on the attendance, progress, development, and attainment of students and to keep such records as are required. 

· Provide written assessments, reports and references relating to individual students and groups of students. 

· Ensuring that ICT, Literacy, Numeracy and subject specialism(s) are reflected in the teaching/learning experience of students. 

· Support in the prepare and update subject materials
· Promote the use of a variety of delivery methods that will stimulate learning appropriate to student needs and the demands of the syllabus. 

· To maintain purposeful behaviour for learning in accordance with the school's procedures, and to encourage good practice with regard to punctuality, standards of work and homework. 

· To undertake assessment of students as requested by external examination bodies, departmental and school procedures. 

· Provide feedback on student work to promote progress through the curriculum.
2. The strategic development and operation of the department by:

· Ensure a high-quality learning experience for students that meets internal and external quality standards, including following the NIA teaching and learning framework and the NIA behaviour curriculum
· Ensuring teachers cater for students educational needs and support staff development of this if needed
· Lead in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the Curriculum Area. 
· Support CL in developing plans for the subject which identify clear targets, times-scales and success criteria for its development and/or maintenance in line with the departmental development plan. 
· To plan and prepare courses and lessons.
· To contribute to the whole school's planning activities.
3. To develop and oversee the department curriculum to ensure high standards of delivery are met by:-
· To ensure that the curriculum area provides a range of teaching that complements the school's strategic objectives.

· To assist in the process of curriculum development and change so as to ensure the continued relevance to the needs of students, examining and awarding bodies and the school's strategic objectives.

· To work as a member of a designated team and to contribute positively to effective working relations within the school. To help implement school’s quality procedures and to adhere to those. 

· To contribute to the process of monitoring and evaluation of the curriculum area in line with agreed school procedures, including evaluation against quality standards and performance criteria.

· To engage actively in the Performance Management Review process. 

· To systematically review methods of teaching and programmes of work. 

· To take part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.

· To contribute to the process of the ordering and allocation of equipment and materials. 
· To identify resource needs and to contribute to the efficient/effective use of physical resources. 
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, curriculum area and the students.
General Responsibilities of all NIA members:

· To help to build, communicate and implement a shared vision for the academy
· Model the vision and values in everyday work and practice (DNA of NIA)
· Promotion the use of appropriate new technologies to achieve excellence
· Maintain a consistent and continuous focus on pupils’ enjoyment and achievement in the academy
· Promote a culture and ethos of challenge and support where all pupils can achieve success, stretch their knowledge and skills and become engaged in their own learning
· Demonstrate and articulate high expectations and contribute to ensuring that every student has a broad and rich curriculum to meet his or her needs
· Demonstrate the principles and practices of effective learning and teaching
Curriculum:

· Contribute to the creation of a curriculum matched to the needs of all pupils at NIA
· Use data and Ofsted/ DfE guidance to ensure the curriculum for future years is designed to meets the needs of pupils and that the learning experience is coherent, differentiated and appropriate for pupils of different abilities
Developing Self and Working with Others:

· Treat people fairly, equitably and with dignity and respect
· Develop, empower and sustain individuals and teams
· Develop and maintain effective strategies and procedures for staff induction, professional development and performance review of training teachers, newly qualified and overseas trained teachers and new teachers to the academy
· Ensure effective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and devolution of responsibilities
· Acknowledge the responsibilities and celebrate the achievements of individuals and teams
· Develop and maintain a culture of high expectations for self and for others and take appropriate action when performance is unsatisfactory
· Regularly review own practice, set personal targets and take responsibility for own personal development
· Collaborate and network within and beyond the academy, as appropriate
· Manage own workload and that of others to allow an appropriate work/life balance
· Contribute to and lead academy INSET and training as required
Managing the Organisation

· Contribute to clear evidence‐based improvement plans and policies for the development of the Academy and its facilities
· Carry out effective performance management processes as directed by the Head
· Assist in the day‐to‐day management of the academy and contribute to a safe, secure and healthy environment.
· Think creatively to anticipate and solve problems
Securing Accountability

· Accountable to the Head and will oversee all aspects of Teaching and Learning in the academy
· Contribute to a academy ethos which, enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes
· Assist the Head in ensuring that staff accountabilities are clearly defined understood and are subject to rigorous review and evaluation
· Assist the Head in engaging the department/phase teams in systematic and rigorous self-evaluation
· Reflect on personal contribution to the academy’s achievements and take account of feedback from others
Strengthening Community

· Assist in promoting a culture which takes account of the richness of the academy’s community
· Create and maintain effective partnerships with parents and carers to support and improve pupils’ achievement and personal development
· Contribute to the development of the educational system by, for example sharing effective practice, working with other academies and promoting innovative initiatives
Additional duties

Whilst every effort has been made to explain the main duties and responsibilities please note that this is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade. It is not a comprehensive list of all tasks that the post holder will carry out.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

N.B. The post holder will carry out his/her responsibilities in accordance with the Trust’s equal opportunities policy.

This job description is provided to assist the post holder to know what his/her duties are. It may be amended from time to time without change to the level of responsibility appropriate to the grade of the post.

Health and Safety

So far as is reasonably practical, the post holder must ensure that safe working practices are adopted by employees, and in premises/work areas for which the post holder is responsible, to maintain a safe working environment for employees and learners.

Safeguarding

EMAT is committed to the safeguarding of its young persons and expects all staff, volunteers and adults to work within the parameters of the policies and procedures as agreed by the Board of Trustees to ensure the safety of all young persons within its care.

Equal Opportunities

It is the policy of EMAT to provide equal opportunities for all individuals; to prohibit discrimination in employment on any basis protected by applicable law, including but not limited to race, colour, religious creed, marital status, sex, sexual orientation, ancestry, national origin, age, medical condition or disability. EMAT promotes equal employment opportunities in all aspects of employment through positive employment policies and practice.

If any special requirements are needed to attend an interview, please inform the trust.
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East Midlands Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All appointments are subject to safer recruitment requirements.

This post is subject to an Enhanced DBS Disclosure
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Person Specification

	
	Essential
	Desirable

	
	
	

	Education and Qualifications
	
	

	Qualified teacher status
	✓
	

	Good Honours Degree
	✓
	

	Interest in further professional development (e.g. NPML)
	
	✓

	Experience
	
	

	Proven pedagogical excellence
	✓
	

	Budget management
	
	✓

	Quality assurance
	✓
	

	Student data analysis
	✓
	

	Knowledge and understanding
	
	

	Ability to teach up to A level standard
	
	✓

	Understanding of curriculum intent, implementation and impact
	✓
	

	Role of faculty subjects within school accountability measures
	✓
	

	Exam board marking
	
	✓

	Skills and Attributes
	
	

	Strategic planning
	
	✓

	Outstanding pedagogical practice
	✓
	

	Prioritisation to support quality assurance procedures
	✓
	

	Policy compliance
	✓
	

	Ability to hold staff to account
	✓
	

	Personal Qualities
	
	

	High professional standards
	✓
	

	High expectations of learners and staff
	✓
	

	Collegiate and supportive
	✓
	

	Strategic and horizon-scanning
	✓
	

	Further requirements
	
	

	Understanding of Health & Safety requirements of faculty subjects
	✓
	

	
	
	

	
	
	


